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ITPABUJIA
BHYTPEHHEr0 TPyJA0BOI0 PaCopsAAKa 1l pA0OTHUKOB
000 «MMHCTUTYT HAYYHBIX HCCICAOBAHUN M PA3BUTHA NPO(EeCCHOHATbHBIX
KOMIIeTEeHLIUi»

Hacrosimue IlpaBuna ompenenstoT BHYTpeHHHMI TpynoBoil pacnopsgok B OOO «HHcTuTyT
HAYYHBIX UCCIICIOBAHUH M Pa3BUTHS MPOPECCHOHATBHBIX KOMITICTSHITU, TIOPSIIOK IMpHeMa Ha paboTy
U YBOJIbHEHHS paOOTHUKOB, OCHOBHBIE 00s13aHHOCTH PAOOTHUKOB M aIMUHUCTPAIIUH, PEXKUM paboyero
BPEMEHHU, a TAK)KE MEPBI MOOILIPEHUS K1 OTBETCTBEHHOCTD 3a HAPYIICHUE TPYIOBOU TUCIUILIINHBI.

1. Ilpuem Ha paboTty

1.1. IIpuem Ha pabory B OOO «MHCTUTYT Hay4yHBIX HCCIEIOBAaHUN U Ppa3BUTUA
npo(ecCHOHANBHBIX KOMIETEHIIMI» MPOU3BOJUTCS HA OCHOBAaHHM 3aKIIOYEHHOTO TPYAOBOTO
JI0TOBOpA.

1.2. Tlpu npueme Ha pabory B OOO «MHCTUTYT HAy4YHBIX MCCIEJOBAaHUN U Pa3BUTHUSA
npoecCHOHANBHBIX KOMIIETEHIMI» aJAMMHHUCTpaIUs o00si3aHa MOTpeOdOBaTh MpPENbsBICHUE OT
MIOCTYIAOIIETO:

— acropTa, yJI0CTOBEPSIOLIETO JINYHOCTB;

— TPYJOBOI KHMXKH, O()OPMIIEHHOW B YCTAaHOBJIEHHOM IOPSIKE;

— CTPaxOBOI'0 CBUAETEIHCTBA TOCYJAPCTBEHHOIO IIEHCHOHHOT'O CTpaxOoBaHUS,

— JIOKYMEHTOB BOMHCKOI'O YydeTa — JUIi BO€HHOOOS3aHHBIX M JIMI], MOJUIeKALIMX NPHU3BIBY Ha
BOEHHYIO CITYXOY;

— JUIUIOMA WIM MHOTO JOKYMEHTa O T[IOJIydyeHHOM O00pa3oBaHMM MM JOKYMEHTa,
MOJITBEP K IAIOIIETO CIEMATBbHOCTD WM KBATH(PUKAIHIO.

[Tpuem Ha paboTy 6e3 yKa3aHHBIX JOKyMEHTOB HE IMPOU3BOANUTCS.

[Tpuem Ha paboty odopmisercss MpUKazoM (paclopsbKeHHEM) aAMHHHMCTpAlUH, WU3JaHHBIM Ha
OCHOBAHMHU 3aKJIOYEHHOTO TPYAOBOTO JOTOBOPA, KOTOPBIH 0OBSABIAETCA PaOOTHUKY IO/ PACIUCKY B
TPEXTHEBHBINA CPOK CO JIHA MOANKCAHUS TPYIOBOTO J0r0OBOPA.

[Tpu mpueme Ha paboTy paOOTHUKY MOXKET OBITh YCTAHOBJIEHO MCIIBITAHUE MPOIOIHKUTEIIEHOCTHIO
He Oosee 3 MecsI1IeB.

1.3. Ipu nocrymnenun pabOTHHKA Ha PabOTy WIIM MEPEBOJE €r0 B YCTAHOBJIEHHOM MOpSAKE Ha
Ipyryto paboTy AAMHHHCTpAIHs 00s3aHa:

— O3HAKOMHUTH pabOTHHKA C MOPYYEHHOH pPabOTOH, yCIOBHUSMH M OIUIATOM TpyZda, pa3bsCHUTh
pabOTHUKY €ro mpaBa 1 00s13aHHOCTH;

— O3HAKOMMTH C IIPABUJIAMHU BHYTPEHHETO TPYJOBOTO PacloOpsIKa;

— TPOBECTH HWHCTPYKTaX IO TEXHUKE O€30MacHOCTH, TMPOU3BOJACTBEHHON CaHUTapuH,
OPOTHBONOXKAPHOW OXpaHe W JPYrMM IpaBWiIaM OXpaHbl TPYAa, Pa3bACHUTH OOS3aHHOCTH IO
COXPaHEHUIO CBEJCHHM, COCTABIISIIOIINX KOMMEPUECKYIO WIH CITYy:KEOHYIO0 TalfHy, OTBETCTBEHHOCTH 3a
€€ pasIJialleHue.

1.4. IlpekpamieHue TpPyAOBOrO JOTOBOpa MPOU3ZBOAUTCA  TOJIBKO IO  OCHOBAHMSIM,
MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENBCTBOM PO.



PaboTHUK UMeeT MpaBo PacTOPTHYTH TPYAOBOW JOTOBOP, MPEAYIPEIUB 00 ITOM aJIMUHUCTPALIHIO
B NHUCbMEHHOH (opMe 3a aBe Heaenu. Ilo McTedeHHMM yKa3aHHOrO Cpoka MpeaylnpekaAeHus oo
YBOJIBHEHUH paOOTHHK BIIPABE MPEKPATUTH paboTy, a A AMUHUCTpALUs 00s13aHa BBIATh €My TPYJIOBYIO
KHUKKY C BHECEHHOW B HE€ 3aIUChI0 00 YBOJILHEHUH, IPYTHe JTOKYMEHTBI, CBA3aHHbIE ¢ pabOTOH, 10
NUCHbMEHHOMY 3asBICHHIO PaOOTHHMKA M MPOU3BECTH C HUM OKOHYATENbHBIA pacueT. [Ipekpamienne
TPYAOBOTO JOroBopa 0(hopMIISIETCSl IPUKA30M 110 OpraHU3aluu.

[To cornmamenuto Mexay paOOTHHKOM M aJIMUHHUCTpAalMEd TPYAOBOM IOTOBOP MOXET OBITh
PACTOPTHYT U /10 UCTEUYEHUS CPOKa MPETyNpekACHUs 00 YBOJIbHEHUH.

3anucu B TPYJOBYIO KHIKKY O MpUYMHAX [PEKpalleHUs TPYAOBOTO JIOTOBOpPA JIOJIKHBI
IPOM3BOJUTHCS B TOYHOM COOTBETCTBUHU ¢ (hopMynupoBkamu TpynoBoro kojekca P wumm uHOro
(denepaabHOro 3aKOHA M CO CCBUIKOW Ha COOTBETCTBYIOLIUE CTAThIO, MYHKT TpymoBoro kozekca P®
WIN MHOTO (e1epaIbHOro 3aKOHa.

JlHEeM yBOJIBHEHUS CUYMTACTCS TIOCICIHUN JCHDb PAOOTHI.

2. OcHOBHbIE 005132aHHOCTH PA0OTHUKOB

2.1. PaGotHuku OOO «MHCTUTYT HaydHBIX MHCCIIEOBAaHUI W pa3BUTH NPOQPECCHOHATBHBIX
KOMITETEHIIHID JTOJIKHBI:

— 10OpPOCOBECTHO BBINOJIHATH CBOU TPYAOBbIE 0053aHHOCTH, COOJIIOATh TPYIOBYIO AUCLUILIUHY,
CBOCBPEMEHHO M TOYHO HWCHOJHATH pACIOPSDKEHHS aJMUHUCTPAlMA W HEMOCPEICTBEHHOTO
PYKOBOJUTEIIS, UCIIOIB30BaTh BCe pabodee BpeMs AJIs IPOU3BOIUTEILHOIO TPY/ia, BO3AEPKUBATHCS OT
JeMCTBUH, MEIIAIONINX APYTHM PAOOTHUKAM BBITIOJHSATH UX TPYAOBBIE 00S3aHHOCTH;

— KaQUYeCTBEHHO U B CPOK BBIIIOJHATH IPOU3BO/ICTBEHHBIE 3a/1aHUS U IOPYUYEHUS;

— coOmogaTh TpeOOBaHUS IO OXpaHE TpPyAa, TEXHHKE O€30MaCHOCTH, IPOU3BOJCTBEHHON
CaHMTapUH, TUTHEHE TPYAA U MPOTUBONOXKAPHOM OXpaHe;

— coaepkaThb cBoe pabodee MecTto, O00OpyIOBaHHME U MPHUCIOCOOJCHHUS W TIepelaBaTh
CMEeHAoIIEeMY paOOTHUKY B MOPAKE, YACTOTE U UCIIPABHOM COCTOSIHUH, @ TaKXKe COO0aTh YUCTOTY
B OTIelle M Ha TEPPUTOPHM OPTraHM3AlMHU; COONIOAATh YCTAHOBICHHBIH TOPSIOK XpaHEHUS
MaTepHaIbHBIX IEHHOCTEH U JIOKyMEHTOB;

— 0epeXHO OTHOCUTHCS K UMYIIECTBY paboToAaress U Ipyrux paboTHUKOB;

— HE pasMIallaTh OXpaHAEMYI0 3aKOHOM TaliHy (roCyJapCTBEHHYIO0, KOMMEPUECKYI0, CIIYKEOHYIO
¥ MHYIO), CTaBIIYIO0 U3BECTHOW PaOOTHHKY B CBSI3U C UCIIOJHEHUEM MM TPYIOBBIX 00S3aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpbI€ BBIMOJHAET PAaOOTHUK IO CBOEH CHEHaTbHOCTH,
KBaJTM(PUKAINH, TOJDKHOCTH, ONIPEIEIISIETCS TPYAOBBIM JOTOBOPOM, JOJDKHOCTHOW MHCTPYKIIUEH.

3. OcHOBHBIE 00513AaHHOCTH A/AMHUHUCTPAIIUH

3.1. AnmMuHUCTpaIius o0s3aHa:

— COOTIOAATh TPYIOBOE 3aKOHOAATEIBCTRO;

— IPe0CTaBUTh PAOOTHHUKY paboTy, 00YCIOBIEHHYIO TPYAOBBIM IOTOBOPOM;

— o0ecreunuTh 0€30MacHOCTh TPYyJa W YCJOBHS, OTBEUAIONIe TPEOOBAHUSAM OXPAaHBI M THTHUCHBI
TpyAa;

— obecrnieunTh pabOTHHKA 00OpYJIOBaHWEM, MHCTPYMEHTAMH, TCXHWYCCKOW JTOKYMEHTaled W
WHBIMH CPEJICTBAMHU, HEOOXOAMMBIMU JIJIsl UCTIOTHEHHSI UM TPYAOBBIX 00sI3aHHOCTEH;

— BBIIUIAYMBATH B IOJIHOM pa3Mepe NMPHUYUTAIONIYIOCS PaOOTHHUKY 3apaOOTHYIO TUIATY B CPOKH,
YCTaHOBJICHHBIE  TPYAOBBIM  3aKOHOJATEILCTBOM,  KOJUICKTUBHBIM  JOTOBOPOM,  IpaBWJIaMU
BHYTPEHHETO TPYIOBOTO PACIIOPSIKA, TPYIOBBIMH JJOTOBOPAMU;

— CrocoOCTBOBAaTh paOOTHUKAM B TOBBIIIEHHMH UMH CBOEH KBaIM(HUKAINH, COBEPIICHCTBOBAHUU
MpoQeCCHOHATIBHBIX HABBIKOB.

3.2. AnMuHHCTpanus CTPEMUTCS K CO3JAHUIO BBICOKOMPO(PECCHOHATBLHOIO paboTOCHocOOHOTO
KOJUIEKTHBA, PAa3BUTHIO KOPIOPATHBHBIX OTHOIICHWH BHYTPH OpTaHHW3AIMH, ITOBHIIICHUIO
3aMHTEPECOBAHHOCTH Cpeid PAOOTHUKOB B PA3BUTHH U YKPETIJICHUH JIEATEIbHOCTH OpPraHU3allnu.



4. PaGoyee Bpemsi U BpeMs OTAbIXa

4.1. B COOTBETCTBHM C JECUCTBYIOIIMM 3aKOHOJATEILCTBOM B OpPraHU3allUM YCTaHABIMBACTCS
NATUAHEBHAs pabouass HemeNns C JABYMS BBIXOJHBIMH JHSIMH — Cy000OTa ¥ BOCKPECCHBC.
[TponomkuTeTbHOCTh pabodero BpeMeHH cocTariseT 40 4acoB B HEIEIIIO.

Hauano pa6otst — B 10-00 yacoB. Oxonuanue pabots! — B 18-00 yacoB, B TOM 4ncie:

IH, CP, IIT — JUCTAHIUOHHO 1O Te.: 8-927-279-94-65; 8-927-629-34-74,

BT, uT — ¢ 10-00 go 14-00 B oduce mo aapecy: r. DHrenbe, yia. MaskoBckoro, 31. 4, oM. 414; ¢
14-00 mo 18-00 — gucTaHIMOHHO 110 Tell.: 8-927-279-94-65; 8-927-629-34-74.

4.2. TIponomKHUTETHbHOCTh pa0Oyero IHS WU CMEHBI, HEMOCPEICTBEHHO MPEIIICCTBYIONTNX
HepaboueMy Mpa3HUIHOMY JHIO, YMEHBIIACTCS Ha OJIUH Yac.

4.3. Pabora B opraHu3aiiyd HE MPOU3BOAMWTCS B MPa3JHUYHBIC JHH, YCTAHOBICHHBIC TPYIOBBIM
3aKOHOJIaTEIHLCTBOM.

[Tpu coBmaseHUH BBIXOJHOTO U MPA3JHUYHOTO JHEH MEPEHOC BBIXOIHOTO JHS OCYIIECTBISETCS B
COOTBETCTBHUH C TPYJIOBBIM 3aKOHOAATEIBCTBOM.

4.4. OdepenHOCTh TPEAOCTABICHHS OTIYCKOB YCTaHABJIMBACTCS AIMUHUCTpPALMEH C Yy4eTOM
IIPOM3BOJICTBEHHOM HEOOXOIUMOCTH U TOXKEJIaHUH PaOOTHHUKOB.

[TponOmKUTETLHOCTE €XKETOTHOTO OIUTAYUBAEMOT0 OTITYCKa JUIsi BCeX PAOOTHHKOB COTJIACHO
JICHCTBYIOIIEMY 3aKOHOJATENIbCTBY YCTaHABIMBAcTCs He MeHee 28 KaleHaapHbix nHei. [lo
COTJIACOBAHUIO C JMHHHCTpAICH paOOTHUKY MOXKET OBITH MPEIOCTABIICH JOTIOJHUTEIBHBIA OTITYCK
0e3 coxpaHeHus 3apabOTHOM ILIATHI.

5. HHoompenust

5.1. 3a 00pa3noBoOe BBITIOJIHEHUE TPYAOBBIX OOS3aHHOCTEH, MOBBINICHUE MPOU3BOIUTEILHOCTH
Tpy/Aa, yJAydllIEeHHE KavyecTBa MPOAYKIUH, MPOJODKUTEIBLHYI0 M Oe3ylnpeuHyr paboTy WU Jpyrue
YCIIEXH B TPY/I€ MPUMCHSIFOTCS CIISAYIOIINE MEPHI MOOIIPEHHUS pAOOTHUKOB:

— 00BsBIICHHE 0J1ar0JaPHOCTH;

— BBIJIaYa TPEMUH;

— HarpakJeHue [IeHHBIM MOJapKOM.

[Toompenust 0OBABIAIOTCS MTPUKA30M, TOBOJSATCS J0 CBEJCHHS BCETO KOJUICKTHUBA M 3aHOCSATCS B
TPYJOBYIO KHIKKY pPaOOTHHKA.

6. OTBeTCTBEHHOCTD 32 HAPYLICHHE TPYAO0BOI JMCIUIIIHHBI

6.1. Hapymenue TpynoBOi TUCIUIIINHEI, T.€. HEUCTIOTHEHUE WJIN HEHAJIeKaIlee UCTIOTHEHUE TI0
BUHE Pa0OTHUKA BO3JIOKEHHBIX Ha HETO TPYAOBBIX 00s13aHHOCTEH, BeUyeT 3a co00il mpUMeHEeHHe Mep
JUCILUIUIMHAPHOTO WM  OOLIECTBEHHOI'O BO3JEWUCTBUSA, a TaKkKe TIPHUMEHEHUE UHBIX Mep,
IIPEyCMOTPEHHBIX JENCTBYIOIUM 3aKOHOAATEIbCTBOM.

6.2. 3a HapylmieHHME TPYAOBOM NUCHHUIUIMHBI aJIMHHHUCTPALMS TMPUMEHSET CIEAYIOIINe
JUCLUIUINHAPHBIE B3bICKAHUS:

— 3aMEYaHue;

— BBITOBOP;

— YBOJIbHEHHE 10 COOTBETCTBYIOIIIM OCHOBAHMSIM.

VYBonpHEHHE B KayecTBE JMCLUMIUIMHAPHOTO B3BICKAHUS MOXET OBITh TPUMEHEHO 3a
HEOJIHOKpPATHOE HEHCIONHEHHE PabOTHUKOM 0€3 YBaXHUTENbHBIX MPUUUH TPYAOBBIX 00SI3aHHOCTEH,
€CJI OH UMEET AMCLUUIIIIMHAPHOE B3bICKaHUE.

6.3. JIucuMIUIMHAPHBIE B3BICKAHUS IPUMEHSIOTCS PYKOBOJAUTEIEM OpraHU3aluu. AIMUHUCTPALMS
MMEET MPAaBO BMECTO HAJOXKEHHUS AMCLUIIIMHAPHOIO B3bICKAHUS IEpelaTh BOIPOC O HAapyIIEHUU
TPYJOBON AMCUMIIMHBI HA pACCMOTPEHHE TPYJOBOTO KOJUIEKTHBA.

6.4. Jlo HamoxeHHMs B3bICKAHHMsI OT HApYIIUTENS TPYAOBOM TUCHMIUIMHBI JOJDKHBI OBITH
3aTpeOoBaHbl OOBSICHEHHs B NMHCbMEHHON (opme. B cioyuae oTkaza pabOTHHKAa AaTh YKa3aHHOE
00BSICHEHUE COCTABIISIETCS COOTBETCTBYIOLIUH aKT.

OTka3 pabOTHMKA JaTh OOBSACHEHHS HE MOXKET CIYKUTb HPENATCTBUEM JUIsl HPUMEHEHHs
B3BICKAHHUS.



JucuunirHapHoe B3BICKaHUE NMPHUMEHSETCS HE IMO3JHEE OJHOI0 MeECsIa cO JIHS OOHapyKEHHS
IPOCTYIKa, HE CUMTasi BpeMeHHU 00Je3HH pabOTHUKA, MPeObIBaHUS €r0 B OTIYCKE, a TaKXKe BPEMEHH,
HE00XOUMOT0 Ha yYeT MHEHHUSI [IPEICTAaBUTEIBHOIO OpraHa pabOTHUKOB.

JlucuumrHapHOe B3bICKAHUE HE MOXKET ObITh IPUMEHEHO I03[HEE ILIECTH MECSLEB CO JHS
COBEpILEHHS] MPOCTYNKA, a IO pe3ylbTaTaM pPEBH3UH, IPOBEPKU (PUHAHCOBO-XO35HCTBEHHON
NESTeIbHOCTH WM ayIUTOPCKOW IPOBEpPKM — IO3/HEEe JBYX JIET CO JHS €ro comepuieHus. B
YKa3aHHbIE CPOKHM HE BKJIFOYAETCS BPEMsI IPOU3BO/ICTBA 10 YTOJIOBHOMY JIEITY.

3a  KaxIpll JUCHMIUIMHAPHBIA IHPOCTYHNOK MOXET ObITb INPUMEHEHO TOJIBKO  OJHO
JUCLUIUINHAPHOE B3bICKAHUE.

6.5. Ilpuka3 (pacmopspkeHue) paboToparens O HNPUMEHEHMH JAUCLUUILUIMHAPHOIO B3bICKAHUSA
00BsIBIIACTCS PAOOTHHUKY IO/ PACIHCKY B TEUCHUE TpeX pabouMx AHEH co IHS ero mi3gaHus. B cimyuae
OTKa3a pabOTHMKA MOANUCATh YKa3aHHbIN IpUKa3 (PaCHOPSHKEHUE) COCTABISAETCS COOTBETCTBYIOILUM
aKT.

6.6. Eciiu B TedyeHue rosia co IHS NPUMEHEHUs JUCLUIUIMHAPHOTO B3bICKaHUs paOOTHUK He Oyaer
MOJBEPTHYT HOBOMY JUCHUIUIMHAPHOMY B3BICKAHMIO, TO OH CUMTAETC HE HMEIOIIUM
JUCLUIUIMHAPHOTO B3bICKaHMA. B TeueHue cpoka AEHCTBUS IUCLUIUIMHAPHOTO B3bICKAHUS MEpPbI
MOOUIPEHUs, yKa3aHHbIe B HacTosAmux [IpaBuiiax, kK pabOTHUKY HE IPUMEHSIOTCSL.

PaGoTtonarenp A0 McTedeHUs roja cO JHSA NPUMEHEHUS TUCHMIUIMHAPHOTO B3BICKAHHUS HMEET
IpaBO CHATh €ro ¢ paboTHMKa O COOCTBEHHOW WHHUIMATHBE, IPOChOEe camMoro pabOTHHKA,
XO0JJaTaliCTBY €ro HEMOCPEACTBEHHOT0 PYKOBOIUTENS HIIU MIPEICTAaBUTEIBHOIO OpraHa pabOTHUKOB.

6.7. C mnpaBwiamMy BHYTPEHHETO paclopsika JOHKHBI ObITh O3HAKOMJICHBI BCE PAOOTHUKH
opranuzaiuu. PaGoTHMKM o00s3aHBl B CBOEHl MOBCEJHEBHOM pabore coOM0gaTh MHOPAAOK,
YCTaHOBJICHHBIN IIPABUJIAMHU.



